Research Paper Checklist

Please use this editing checklist to help you proofread and edit your paper before turning final papers into me.  Check off as you go. Then sign and staple to the bottom of your printed research paper.

FORM

_____1. Your last name and page number header is the uppermost right corner of all pages of the paper.
_____2. Your paper has a complete paper header in the upper left corner (name, teacher, class, date due).
_____3. You have an interesting paper title (centered on the page under the paper header).
INTRODUCTION

_____4. You have a complete introduction paragraph that goes from general to specific.
_____5. You have a complete thesis statement which covers all of your paper’s subtopics.
BODY PARAGRAPHS

_____6. All body paragraphs begin with a topic sentence giving the reader insight into the purpose of the paper.
_____7. All body paragraphs include quotations and / or paraphrases proving your thesis statement.
_____8. Each quotation and / or paraphrase has a parenthetical citation (giving writer and page # or article/site title).
_____9. In body paragraphs you did not list one quote after another (they need to be explained, elaborated upon,

              or the next one needs to be introduced). You provided “banter” between each quote / paraphrase in your paper. 

_____10. You tried to use transition sentences at the end of all body paragraphs (except the last one) which

             links this paragraph to the next subtopic. 

CONCLUSION

_____11. You began your conclusion paragraph with a restatement of thesis in new words.

_____12. Your conclusion paragraph goes from specific to general, and you try to put something related but intellectually profound and new at the end of your conclusion.
OVERALL PAPER

_____13. You have at least 10 quotes / paraphrases and parenthetical citations in your paper overall.
_____14. Your paper makes sense, logically “flows”, is not too repetitive, and is interesting to read.
_____15. You have proofread your paper and corrected it.
_____16.  If typed, your paper was spellchecked (and grammar checked, if your grammar skills are not good).
_____17. You saved this paper in two locations (flash drive, your folder, email, etc).
WORKS CITED PAGE

_____18. The title “Works Cited” is centered on the page underneath the page header.
_____19. All information from your bibliography citations are placed in order from left margin to right.

_____20. Works are in order (alphabetized). Works Cited page is alphabetized by the first word from your 


Bibliography citation (not including “a”, “an”, or “the”). 

_____21. If a work goes over one line, it is continued to the next line after indenting (indent all works’ lines 

                EXCEPT the first line).
TYPING RULES

_____22. Double spaced. 

_____23. You used the correct font and size (12 Times New Roman). 

FINAL DRAFT

_____24. You made sure to proofread and spell check (and maybe grammar check) a final time before 

                turning in the finalized paper. 
Signature ________________________________________________________________   Date: __________
